
 

 Step 1: Start new Search by clicking on the Genealogy Tab: 

 
 Step 2: Ensure you are Signed In on Genealogy Page (if not, please contact member of staff): 

 
 Step 3: On Genealogy Page, enter first name, last name and year of death: 

 
 Step 4: Tick on relevant  record the “Extended” tickbox and where available “Show Image” to 

assign to your current Signin - note description of “Standard”, “Extended” & “Show Image” 
Tickboxes in text above of Step 3: 

 
 

 Step 5 and 6: Assign your choice as above by clicking on the Purchase Link underneath the Results 
Grid (This will be purchased using the current SignIn with preloaded credits) & Click on the “View 
Purchased Record” Link: 
 

                                             
 

 Step 7: If Image is available, a “Show Entry Image” link will be available in the Genealogy Results 
Screen: 

 
 

GENEALOGY  -  QUICK OVERVIEW 

Check here 

Check here 

Check here to initiate Search 

Tick at least “Standard” or “Extended” and 
“Show Entry Image” where available 

Step 5: Check 
here to assign 
to current 
SignIn 

Step 6: In 
Results Grid 
click here to 
see details 

Check here 



 
 

 The Advanced Search will always be available at bottom of the page with possible results and can 
be particularly used when no records are found: 
 

 
 

 For names such as MacCarthy, McCarthy or Mc Carthy, ... use the “Contains” Option in the Last 
Name dropdown and only type part of the name of which you are sure, example “Carthy”: 

 
 

 To narrow down search results, enter only part of the address, example street name, that you 
are sure about without house number, commas, or “street”, “road”  
 
Example: 69 Dorset Street, could be entered in the database as “69, Dorset Street” or “Dorset 
Street, 69” or “69 Dorset st.” So when searching for this address, “Dorset” is the only part of 
address that remains consistent: 
 

 

GENEALOGY  -  ADVANCED SEARCH 


